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REGISTRATION PROCESS
CU Denver students can register and obtain information regarding their 
academic and financial records by logging into their UCD Access portal.

The registrar’s office will send an e-mail message to the student’s 
university-assigned e-mail address inviting the student to register, 
including registration information and a registration time assignment. 
Registration is by time assignment only. Students may register via 
the web on or after their assigned time.  Online registration allows 
the student to check the availability of specific courses prior to their 
registration time and to search for available courses by department, 
course level or meeting time. If registration in a course is denied, the 
reason will be specified in UCD Access.

Enrollment Appointment
An enrollment appointment is a specific time and date at which a 
student can register for classes through UCDAccess. This enrollment 
appointment is assigned to a student the semester prior to the term of 
registration. Students cannot enroll for classes prior to the date and time 
specified. Enrollment appointment dates are based on the number of 
academic hours completed. Enrollment appointment times are randomly 
assigned in fifteen minute timeslots. Students can check the UCDAccess 
student portal for their specific enrollment appointment date and time. 
The general progression of registration will start with graduate students, 
5th-year seniors, seniors, juniors, sophomore, freshman, and non-degree 
students. Students who register as soon as their enrollment appointment 
begins are more likely to find space in the courses they prefer.

Course Load/Restriction
In most cases, students wishing to take more than 18 semester hours 
(12 in the summer session) must have the overload approved by the dean 
of their college or school. Consult the individual college or school for 
specific guidelines as to course-load restrictions.

School/College Specific Policy
College of Engineering, Design & Computing (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-engineering-design-computing/#policiestext)
Web Registration and Student Information
Denver Campus students can register and obtain information regarding 
their academic and financial records by logging into their UCD Access 
portal.

Online registration allows the student to check the availability of specific 
courses prior to their registration time and to search for available courses 
by department, course level, or meeting time. If registration in a course is 
denied, the reason will be specified in UCD Access.

Student information available online currently includes mailing address 
verification (or change), admission application status, financial aid 
information, schedule by semester, grades by semester, unofficial 
transcript, account balance, online payment and degree audit (for some 
programs).

Adding a Course
From your registration time assignment to the published add deadline, 
you are able to add classes through UCDAccess portal. If a class is 

closed/full, you can add your name to the waitlist (if available) through 
this date. Click here (p. 2) for more information regarding Waitlists.

To add a class after the published add deadline date to census date, 
you may need to obtain the instructor’s permission by completing the 
Schedule Adjustment Form found here (https://www.ucdenver.edu/
registrar/student-resources/forms/).

School/College Specific Policy
BUSINESS SCHOOL (http://catalog.ucdenver.edu/cu-denver/
undergraduate/schools-colleges-departments/business-school/
#policiestext)
COLLEGE OF ARTS & MEDIA (http://catalog.ucdenver.edu/cu-
denver/undergraduate/schools-colleges-departments/college-arts-
media/#policiestext)
Course Credit Limitations by School/
College
School/College Specific Policy
BUSINESS SCHOOL (http://catalog.ucdenver.edu/cu-denver/
undergraduate/schools-colleges-departments/business-school/
#policiestext)
COLLEGE OF LIBERAL ARTS AND SCIENCES (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-liberal-arts-sciences/#policiestext)
Adding a Course After Census
To add a class after census, a Schedule Adjustment Form with both 
the instructor’s and authority's signatures needs to be submitted to the 
Registrar's Office. These deadlines vary for intensive, module, and off-
cycle classes.

School/College Specific Policy
COLLEGE OF ARTS & MEDIA (http://catalog.ucdenver.edu/cu-
denver/undergraduate/schools-colleges-departments/college-arts-
media/#policiestext)
Administrative Add Policy
School/College Specific Policy
COLLEGE OF LIBERAL ARTS AND SCIENCES (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-liberal-arts-sciences/#policiestext)
Administrative Switch Policy
School/College Specific Policy
COLLEGE OF LIBERAL ARTS AND SCIENCES (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-liberal-arts-sciences/#policiestext)
Withdraw Processes
From census until the 10th week of classes, a student may withdraw from 
most courses using the UCDAccess portal.

Students may be financially responsible for part or all tuition and fees 
for any class drops or withdrawals.  Class drops or withdrawals may 
lead to adjustments to financial aid/awards packages, Department of 
Veteran Affairs education benefits, or other eligibility/benefits that are 
dependent upon enrollment status. Class drops or withdrawals may 
impact immigration status for international students. A W grade appears 
on the transcript after published deadlines. Contact the Registrar’s Office 
with questions about class drops or withdrawals.
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Please review the current term's academic calendar (https://
www.ucdenver.edu/student/registration-planning/academic-
calendars/) for the most recent add/drop deadlines.

School/College Specific Policy
COLLEGE OF ENGINEERING, DESIGN AND COMPUTING (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-engineering-design-computing/#policiestext)
Administrative Drop
An administrative drop is processed by university officials in the 
Registrar’s Office by approval of a school/college dean’s office. A student 
may be administratively dropped from one or more classes or withdrawn 
from all classes for any of the following reasons:

• failure to meet certain preconditions, including but not limited to:
• class cancellations
• failure to meet course prerequisites

• whenever the safety of the student, faculty member or other students 
in a course would be jeopardized

• academic suspension, including but not limited to failure to attain or 
maintain a required GPA

• as a potential sanction for a violation of the code of student conduct
• disruptive behavior determined by the chair and/or associate dean 

or Office of Student Conduct and Community Standards to be 
detrimental to the progress of the course and the education of other 
students

School/College Specific Policy
BUSINESS SCHOOL
COLLEGE OF ARTS & MEDIA (http://catalog.ucdenver.edu/cu-
denver/undergraduate/schools-colleges-departments/college-arts-
media/#policiestext)
COLLEGE OF LIBERAL ARTS AND SCIENCES (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-liberal-arts-sciences/#policiestext)
Outstanding Debt/Administrative Drop 
Policy
Students who owe a past due debt to the university in excess of $1500 
will be administratively dropped from any future terms if past due amount 
is not paid in full before the Friday prior to the first day of classes of the 
next term.

Retroactive Drop/Withdrawal
School/College Specific Policy
COLLEGE OF ARTS & MEDIA (http://catalog.ucdenver.edu/cu-
denver/undergraduate/schools-colleges-departments/college-arts-
media/#policiestext)
COLLEGE OF ENGINEERING, DESIGN AND COMPUTING
COLLEGE OF LIBERAL ARTS AND SCIENCES (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-liberal-arts-sciences/#policiestext)
To Withdraw from CU Denver
To withdraw from the University of Colorado Denver, students must 
drop all courses for the semester. Prior to census (see current academic 
calendar (https://www.ucdenver.edu/student/registration-planning/
academic-calendars/) for census date), students must use the web 

registration system to drop courses. Courses dropped during this period 
are not recorded on the student’s permanent record.

After the census date (see current academic calendar (https://
www.ucdenver.edu/student/registration-planning/academic-
calendars/) for census date), through the 10th week (fourth week 
for summer) students may withdraw from their courses using the 
UCDAccess Portal. Courses dropped during this period will be recorded 
on the student’s permanent record with a grade of W.

Students seeking to withdraw after the 10th week (fourth week for 
summer) must complete a petition through their school/college.

A student who stops attending classes without officially withdrawing 
from the university will receive grades of F for all course work during that 
term.

Medical Withdrawal
A student who wishes to withdraw under the Medical Withdrawal Policy 
must withdraw from all classes. Additionally, international students must 
contact their assigned International Services Specialist to discuss visa 
implications associated with withdrawing. Students seeking to withdraw 
for non-medical reasons will need to review the withdrawal policies and 
procedures for their respective school or college. For more information, 
see The Office of Case Management (https://www.ucdenver.edu/student/
health-wellness/case-management/).

Waitlist
If you are eligible to take a class but find that it is closed/full, you may 
request to be placed on a waitlist (if available) through the UCDAccess 
portal. Placing your name on a waitlist does not guarantee that you will 
be enrolled in that class. However, waitlists have proven to be a very 
effective tool for students wishing to register in closed classes.

You cannot be enrolled in, and/or waitlisted, for classes offered at the 
same time. You cannot be enrolled/waitlisted for two sections of the 
same class (except in the case of Special Topics classes). Use the ‘drop 
this class if enrolled’ function in the UCDAccess portal to maximize your 
enrollment choices.

Monitor your status on the waitlist; you will be enrolled in the class if 
space becomes available. You may attend all classes until you confirm 
whether or not you are officially enrolled in the class.  You will receive 
an email if you get enrolled into the class. You are responsible for the 
tuition if you become enrolled from the waitlist, even if you do not attend. 
If you do not wish to take the class, you are responsible for dropping it 
according to the published deadlines in the Academic Calendar (https://
www.ucdenver.edu/student/registration-planning/academic-calendars/).

Waitlist Positions and Enrollment
When someone drops a closed class, the student who is next in line 
on the waitlist is automatically enrolled. Schools and colleges reserve 
the right to make exceptions to manage their waitlists based on unique 
needs and circumstances. Please check your class schedule in the 
UCDAccess portal to see if you have been enrolled in the class(es).

CU Online-Waitlisted Courses
You will have access to an online class while you are on the waitlist. 
While you are waiting for confirmation or denial of enrollment, you may 
participate in a waitlisted online class. After the first week of class, if you 
have not been automatically enrolled into the class, you will be dropped. 
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If you want to be added to a closed class, you must obtain permission 
from the instructor. Contact CU Online (https://online.cu.edu/student-
support/) for assistance in contacting the instructor.

Dropping Waitlisted Courses
If you choose not to remain on a waitlist, drop the class as soon as 
possible. Or if you find that you have been enrolled in a class that you no 
longer want, drop the class as soon as possible.

Registration for Non-Degree Seeking 
Students
Students who have been matriculated as main campus, non-degree are 
eligible to enroll in classes that are offered as part of a degree program or 
as part of extended studies. Main campus, non-degree seeking students 
can register during open enrollment, which begins after enrollment 
periods for degree-seeking students.

Students who have been matriculated as continuing and professional 
education are only eligible to enroll in extended studies classes. 
Enrollment periods for these courses vary because not all of them meet 
in accordance with the regular semester. Students should check with the 
school or department offering the extended studies course or program for 
add and drop deadlines, course details, and eligibility.

School/College Specific Policy
COLLEGE OF ENGINEERING, DESIGN & COMPUTING (http://
catalog.ucdenver.edu/cu-denver/undergraduate/schools-colleges-
departments/college-engineering-design-computing/#policiestext)
Holds
A hold is a service indicator that may prevent registering for classes and 
receiving an official transcript and/or diploma. A hold can be placed on a 
student’s record for a variety of reasons that may include financial, health, 
academic standing, required documentation, and advising. Students can 
view holds in UCDAccess. These holds should be resolved in a timely 
manner. Students should contact the appropriate department identified in 
the hold details to get these holds addressed.

School/College Specific Policy
BUSINESS SCHOOL (http://catalog.ucdenver.edu/cu-denver/
undergraduate/schools-colleges-departments/business-school/
#policiestext)
COLLEGE OF ARTS & MEDIA (http://catalog.ucdenver.edu/cu-
denver/undergraduate/schools-colleges-departments/college-arts-
media/#policiestext)
Intra-University Transfer (IUT)
Degree seeking students on the Denver Campus may change colleges or 
schools within the university provided they are accepted by the college or 
school to which they wish to transfer. Intra-university transfer forms may 
be obtained from the student’s school or college or from the Office of the 
Registrar. Decisions on intra-university transfers are made by the college 
or school to which the student wishes to transfer.

Transfer deadlines for all programs are August 1 for Fall semester, 
December 1 for Spring semester, and May 1 for Summer semester 
sessions.

Students in continuing and professional studies programs wishing 
to enroll in regular courses or degree programs at CU Denver and 
undergraduate students wishing to become graduate students (or vice 

versa) should apply for admission to CU Denver. Visit www.ucdenver.edu/
admissions (http://www.ucdenver.edu/admissions/) or contact the 
Office of Admissions at 303-315-2601 or admissions@ucdenver.edu for 
assistance with application processes and options.

School/College Specific Policy
BUSINESS SCHOOL
Students who want to transfer to the Business School from another 
college or school of the University of Colorado Denver must formally 
apply for an intra-university transfer (IUT) to the Business School. To 
apply for an intra-university transfer, students must submit an intra-
university transfer (IUT) form and transcripts from the University of 
Colorado to the business program coordinator. Intra-university transfer 
forms are available from the Office of the Registrar or the Business 
School Advising Office. Transcripts (https://www.ucdenver.edu/registrar/
student-resources/transcripts/) can be ordered via the Office of the 
Registrar. The transcript must include the student’s most recent semester 
at the university. Students with previous course work from other 
institutions are also required to submit a copy of their transfer credit 
evaluations (advanced standings).

COLLEGE OF ARCHITECTURE AND PLANNING
Students who want to transfer to the BS Architecture program from 
another college or school of the University of Colorado Denver must 
formally apply to the College. To apply for an intra-university transfer, 
students must submit an intra-university transfer (IUT) form to the 
College of Architecture and Planning undergraduate advisor. Intra-
university transfer forms are available at the Office of Registrar or 
the College of Architecture and Planning Undergraduate Advising 
Office. Transcripts (https://www.ucdenver.edu/registrar/student-
resources/transcripts/) can be ordered via the Office of the Registrar. 
Transfer deadlines are August 1 for fall semester, December 1 for spring 
semester and May 1 for the summer session. Students must have earned 
a minimum of 12 University of Colorado Denver semester hours and have 
a 2.300 cumulative University of Colorado GPA to be eligible for an IUT to 
the BS Architecture program.

COLLEGE OF ARTS & MEDIA
Students who want to transfer to the College of Arts & Media (CAM) 
from another college or school within the university must formally 
apply for an intra-university transfer (IUT) and pass any appropriate 
reviews/assessments as outlined in the program pages of this catalog. 
To be considered for admission, students must have a minimum 2.000 
cumulative University of Colorado GPA. To apply for an intra-university 
transfer, students must submit an intra-university transfer (IUT) form 
to the College of Arts & Media undergraduate advisor. Intra-university 
transfer forms are available at the Office of Registrar or from a CAM 
advisor. Transcripts (https://www.ucdenver.edu/registrar/student-
resources/transcripts/) can be ordered via the Office of the Registrar.

COLLEGE OF ENGINEERING, DESIGN AND COMPUTING
CU Denver students interested in an undergraduate engineering program 
but not enrolled in the college must request an intra-university transfer 
(IUT). Those approved for an IUT will be admitted into the engineering 
program. Students who are not directly admitted to their program will 
be automatically considered for pre-engineering. Admission to Pre-
Engineering does not guarantee admission to the major.

• a 2.750 (or higher) cumulative CU Denver GPA
• a 2.500 (or higher) GPA in Calculus I, Calculus II, and Calculus-based 

Physics I and the corresponding lab and no lower than a C- in any one 
of these courses.
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• IUT guidelines are subject to change. Students are encouraged to 
meet with an engineering advisor to discuss the IUT process prior to 
submitting a request.

SCHOOL OF EDUCATION AND HUMAN DEVELOPMENT
Students who wish to transfer to the SEHD from another school/
college must meet with an academic advisor and formally apply for 
an intra-university transfer (IUT). Students must have a minimum of 
2.000 cumulative University of Colorado GPA to be eligible for an IUT 
to the SEHD. Students should also be aware that, for teacher education 
licensure tracks, a minimum of a 3.000 cumulative University of Colorado 
GPA is required for admission to their final year, the Professional Year 
(students with a lower GPA may be considered under certain conditions; 
please see SEHD website).

SCHOOL OF PUBLIC AFFAIRS
Students who want to transfer to the School of Public Affairs from 
another college or school of the University of Colorado Denver must 
formally apply for an intra-university transfer (IUT) to the School of Public 
Affairs Advising Office (spa.advising@ucdenver.edu). To apply for an 
IUT, students must submit an IUT form to the School of Public Affairs 
Advising Office. IUT forms are available from the Office of the Registrar or 
from an academic advisor.
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