ACADEMIC CREDIT

Credit Hour & Contact Hour Guidelines

(Effective March 2021)

These guidelines are intended to serve as a framework and resource in
support of:

+ Developing, delivering and innovating curriculum and courses

Establishing CU Denver | CU Anschutz guidelines that align with state
and federal guidelines

Assisting schools and colleges in their responsibilities to assign and
oversee credit and contact hours

Meeting accreditation requirements for our campuses

Defining minimum expectations for credit and contact hours in
course components

Guideline Exception Requests

In order to provide maximum flexibility in recognition of the range of
instructional activities across our two campuses and the ways in which
instructional activities change and evolve, requests may be made through
the relevant Dean to the Provost for exceptions to these guidelines.

School/College Oversight

Schools/Colleges and their programs have the responsibility to define,
approve, implement, oversee and monitor credit and contact hours,
and the minimum expectations of student and faculty in all course
components. Schools and colleges ensure that syllabi and/or special
processing forms are used for all courses.

Definitions

Course Component describes the course types currently programmed in
the University of Colorado Student Information System (CU-SIS) and the
selectable course options that schools and colleges utilize when building
courses. It describes the type of class offered: the part or modules of

a course that work together to define the entire course structure. The
course components included in this document are those used at CU
Denver and/or CU Anschutz.

Instructional Contact Time encompasses direct and indirect instruction
of students by faculty. The course components utilized for instruction are
described below in sections A and B.

Out-of-Class Student Work describes minimum guidelines regarding the
amount of time students can expect to engage in course activities that
occur outside of scheduled class times. This can include reading and
studying materials presented in a lecture course, as well as activities
such as experiential, research, creative or written work undertaken by a
student to meet or exceed the expectations, learning objectives and rigor
of the academic program.

Credit Hour includes a combination of instructional contact time and out-
of-class student work.

A. Guidelines by Course Component for Lectures

The following provides general definitions and guidance on how the credit
hour translates to the course components utilized by the University of
Colorado Denver | Anschutz Medical Campus.
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Note, the information below serves as general guidance only, and
the definitions do not dictate particular amounts of classroom time versus
out-of-class student work.

Lecture: Faculty member responsible for delivery and discussion
of learning material and related instructional activities. Minimum
instructional contact time per credit is noted below.

*CreditMinimum  Minimum  Minimum  Minimum  Total
Awarde Instructional Instructional Out of Class Out of Class Instructional

Contact Contact Student Student contact
time/week time/15wks Work/week Work/15wks time & out
of class
student
work
1 50 mins. 750 mins. 100 mins. 1500 mins. 2250 mins.
(37.5 hours)
2 100 mins. 1500 mins. 200 mins. 3000 mins. 4500 mins.
(75 hours)
3 150 mins. 2250 mins. 300 mins. 4500 mins. 6750 mins.
(1125
hours)
4 200 mins. 3000 mins. 400 mins. 6000 mins. 9000 mins.

(150 hours)

*Examples are calculated with respect to contact time and out-of-class
student work.

B. Guidelines for Course Components in Which Credit is
Primarily Assigned Based on Contact Time for Faculty-
led or Faculty-directed Instruction

Clinicals (CLN) Participation, including observation, in patient/client and
patient/client-related services that are an integral part of student learning
experiences within an academic program. Clinical instruction can occur
within, or outside of, an institutional setting, and involves students
observing or working with patients/clients who receive professional
services from either the student and/or a clinical preceptor who may

be a faculty member and/or a professional in the field. The minimum
instructional contact time per credit is typically two-times that of a
lecture (2:1 ratio).

Field Studies (FLD): Courses of study involving instructional activities
conducted by the faculty and designed to supplement and/or extend an
individual course or classroom experience. The minimum instructional
contact time per credit is typically two times that of a lecture (2:1 ratio).

Laboratory (LAB): Instructional activities designed and overseen by a
faculty member which require student participation, experimentation,
observation, or practice. This includes clinical simulation laboratories.
The minimum instructional contact time per credit is typically two-times
that of a lecture (2:1 ratio).

Main Lab Section (MLB): Stand-alone labs involving instructional
activities designed and overseen by a faculty member which require
student participation, experimentation, observation, clinical simulation,
or practice. The minimum instructional contact time per credit is typically
two-times that of a lecture (2:1 ratio).

Recitation (REC): A course or section of a larger course, designed for
group discussion or student recitation. The minimum instructional
contact time per credit is equal to that of a lecture (1:1).



2 Academic Credit

Seminar (SEM): Highly focused course that may include student
presentations and discussions of reports based on literature, practice,
problems, or research (e.g. capstone course). The minimum instructional
contact time per credit is equal to that of a lecture (1:1).

Studio (STU): Courses with a focus on hands-on learning under the
direct supervision of a faculty member wherein the student works to
develop technical or creative skills respective to the area of study (e.g.
architecture, music, visual arts, etc.). The minimum instructional contact
time per credit is typically 1.5 times that of a lecture (1.5:1 ratio).

Workshops: Courses with a focus on experiential learning under the
direct supervision of a faculty member wherein the student performs
substantive work in a workshop setting to develop technical or creative
skills using the facilities and equipment respective to the area of

study. The minimum instructional contact time per credit is equal to that
of a lecture (1:1).

C. Guidelines for Course Components Which May Involve
Less Contact Time for Faculty-led or Faculty-directed
Instruction and the Academic Program Defines the
Number of Credits Awarded

These course components may involve less direct faculty involvement
and more independent work by the student as compared to those listed

in sections A and B. These courses may include a student working with

a faculty member in a highly focused or specialized project. The amount
of assigned credit is based on the program’s determination of the effort
required by a student to achieve the designated learning outcomes. In
making this determination the academic unit/program should consider
multiple factors including: (i) the knowledge and/or experience gained; (ii)
the scope and level of the following activities; experiential and/or hands-
on and/or research and/or creative and/or written work; and (iii) the hours
involved to achieve learning outcomes.

Dissertation (DIS): A dissertation, an original investigation showing
mature scholarship and critical judgment, demonstrating knowledge
of research tools and methods, required for graduation at the Doctoral
degree level.

Independent Studies (IND): Course of study where a student is formally
enrolled during a period of research or independent study instruction in
which the faculty interacts and directs student projects or other required
activities with minimal associated direction.

Internship (INT): Course of study involving placement at an approved
business, organization, industry or clinical environment that offers degree
seeking students professional-level experience and responsibility. Applied
and supervised field-based learning experience where students gain
practical experience following a negotiated and/or directed plan of study.

Research (RSC): Student projects or other required activities with minimal
faculty associated direction where a student is formally enrolled during a
period of research.

Thesis (THE): A thesis which may be research or expository, critical or
creative work, required for graduation with a Master's degree.

Practicum (PRA): Practical student work under the supervision of a
faculty member or under supervision of a professional in the student’s
field and regular consultation with faculty member.

Other (OTH): Non-standard course offerings, such as Honors,
Independent Research, Capstones, etc. that do not match the description
of any other component type. If there is a course that meets outside of

the standard contact time and outside student work requirements this
must be established and documented.

Course Scheduling Notes

Courses can be offered at a shortened, accelerated pace, in which the
credit hours assigned are the same as standard semester courses. These
courses must meet the total amount of instructional and student work
time as the examples above, even if delivered within an accelerated time
frame. Variable length sessions (e.g. 5-week or 8-week) can be created as
needed.

Note on Fractional Credit Hours: Courses may be created and offered in
increments of half credits (e.g. 1.5 credits). Fractional credit courses are
typically part of a course sequence and taught progressively in special
sessions within a term. For example, two fractional courses may be
offered in back-to-back sessions within a given semester. Minimum
required contact hours must be prorated accordingly for fractional
credit courses (e.g. 1.5 credits or 22.5 contact hours = 1,125 contact
mins. + 2,250 mins. out-of-class work). For academic and administrative
purposes, fractional credits are calculated and treated at their assigned
value. They are not rounded in credit totals for graduation or degree
requirements, tuition calculations, enrollment status and verification,
participation eligibility, etc.

Note on Continuing Education Units: Continuing Education Units are
measured as one tenth of an hour of instruction per hour. (1 hour of
instruction = .1 CEU)

Instructional Modalities/Modes of Instruction

Course instruction can be provided in a number of various delivery
modalities and still equate to the same learning outcomes and credit hour
assignment provided for the course. The Department of Education offers
the following definition of distance education as a guideline for electronic
instructional delivery:

U.S. Department of Education, Distance Education Definition (34CFR
600.2**):

Distance education means education that uses one or more technologies
listed in paragraphs (1)(i) through (1)(iv) of this definition to deliver
instruction to students who are separated from the instructor or instructors,
and to support regular and substantive interaction between the student and
the instructor or instructors, either synchronously or asynchronously.

1. The technologies that may be used to offer distance education include —

(i) Theinternet;

(i)  One-way and two-way transmissions through open broadcast,
closed circuit, cable, microwave, broadband lines, fiber optics, satellite, or
wireless communications devices;

(i) Audio conferencing; or

(iv)  Other media used in a course in conjunction with any of the
technologies listed in paragraphs (1)(i) through (1)(iii) of this definition.

**.S. Department of Education, Distance Education Definition Current
proposed language, May 2019

University of Colorado Denver | Anschutz Medical Campus
Instructional Modalities
In-Person Courses: Courses offered primarily in face-to-face
sessions with a pre-determined meeting pattern that contain direct
interaction with a faculty member. Contact time is assessed using
the guidance in Course Component Sections A and B.



Hybrid Courses: Courses offered primarily in a blended format

with 1 or more on-site face-to-face class sessions and at least

one or more online sessions, both containing interaction with a
faculty member. Contact time is assessed using both the in-person
definition (for the in-person portion) and online definition below (for
the online portion).

Online Courses: Courses offered asynchronously, mostly online
without any face-to-face meetings. Contact time is satisfied by
several means including instruction or interaction with a faculty
member, interactive tutorials, discussions and class projects that
engage peers and are overseen by faculty.

Remote Courses: Courses offered primarily via Zoom or similar
technology with a pre-determined meeting pattern that contains
direct interaction with a faculty member. Contact time is assessed
using the in-person definition.

State and Federal Governing Guidelines for Credit and
Contact Hours

The Colorado Commission on Higher Education and the U.S. Department
of Education have guidelines about credit hour assignments and/or
definitions. Those are as follows:

Colorado Commission on Higher Education:

Colorado Commission on Higher Education Full-Time Equivalent

(FTE) Reporting Guidelines and Procedures, April 2019 (https://
cdhe.colorado.gov/sites/highered/files/2020-03/v-partb-guidelines.pdf)

To establish a statewide approach for reporting FTE student enrollment,
CCHE and IHEs have established criteria for assigning credit hour values
to courses, since 1985. Those values are continued as these updated

guidelines reflect. This section identifies the typical relationship between

base contact hours, credit hours and types of faculty involvement.

* Base Contact Hour: The faculty Base Contact Hour represents a standard
measurement of consumption of faculty resources by students. It
consists of the number of scheduled minutes of instructional activity
involving direct contact of faculty with students in a given term utilizing a
particular method of instruction.

The standard measurement for a faculty Base Contact Hour except for the
instructional activities listed in Table Il is:

+ Semester System Term: One Base Contact Hour = a minimum of
750 minutes. This translates to a minimum of fifteen 50-minute
hours per semester.

* Quarter System Term: One Base Contact Hour = a minimum of 500
minutes. This translates to a minimum of ten 50-minute hours per
quarter.

Please note: Table Il references specific instructional activities for which
the institution is required to define the assigned credit hours. All are
referenced in the sections below for Credit Hour Guidelines by Type of
Course Instruction and Credit Hour Guidelines by Type of Instructional
Activity.

U.S. Department of Education, Credit Hour definition (34CFR 600.2):

... acredit hour is an amount of student work defined by an institution, as
approved by the institution’s accrediting agency or state approval agency,
that is consistent with commonly accepted practice in postsecondary
education and that—
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1. Reasonably approximates not less than—

(i) One hour of classroom or direct faculty instruction and a
minimum of two hours of out of class student work each week for
approximately fifteen weeks for one semester or trimester hour of credit,
or ten to twelve weeks for one quarter hour of credit, or the equivalent
amount of work over a different period of time; or

(i) At least an equivalent amount of work as required in paragraph
(1)(i) of this definition for other academic activities as established by the
institution including laboratory work, internships, practica, studio work,
and other academic work leading to the award of credit hours.; and

2. Permits an institution, in determining the amount of work associated
with a credit hour, to take into account a variety of delivery methods,
measurements of student work, academic calendars, disciplines, and
degree levels.

Term Structure at University of Colorado Denver |
Anschutz Medical Campus

The University of Colorado Denver | Anschutz Medical Campus follows a
semester term system with a standard-based academic calendar for the
purposes of Title IV financial aid delivery. Semesters typically include 15
weeks of instruction, in addition to one finals week and one break week
in the Fall and Spring semesters. Summer sessions are typically less
than 15-weeks, but adhere to the policy in terms of contact hours and the
amount of work required. Sessions within the semester term may also be
scheduled for certain academic programs (for example, variable length
sessions) that have a shorter number of weeks.

Grades

Grades are awarded directly by an individual faculty member to an
individual student for work done in an individual course. Therefore, the
grade will be entered directly into the student’s record precisely as it is
awarded by the instructor of record.

Final grades are typically available within two weeks following the end
of an academic term via the student portal. Students wishing to appeal
grades may only do so in accordance with existing policies established
within their school, college, program, or department.

Additional information on the University of Colorado’s Uniform Grading
Policy is available through referencing APS 1025 (https://www.cu.edu/
ope/aps/1025/).

Grade Point Average (GPA) Calculation

All University of Colorado coursework will factor into the cumulative GPA
regardless of the campus at which the course was taken. Enrollment in a
second/additional undergraduate or graduate program will not generate
a new/separate GPA. The undergraduate GPA, the graduate degree

GPA, and the graduate non-degree GPA are all calculated separately as
academic careers. Grades received at another institution are not included in the
University of Colorado GPA.

The University of Colorado GPA is computed for all courses multiplying
the credit points per hour (for example, B = 3) by the number of semester
hours for each course. Total the hours, total the credit points and divide
the total points by the total hours. Grades of 'P’,'NC', *** 'W',"IP’, and "I
are not included in the GPA.'I' grades that are not completed within one
year are calculated as 'F' in the GPA.

If a course is repeated, all grades earned are used in determining the GPA.
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Students should refer to their academic dean’s office for individual GPA
calculations as they relate to academic progress and graduation from
their college or school.

Sample GPA Calculation
Grade Credit Points per  x Credit Hours: = Credit Points in
Earned: Hour: Course
A 4.000 4.000 16.000
A- 3.700 4.000 14.800
B+ 3.300 4.000 13.200
= 3.000 (excluded)
F 0 3.000 0
Grading System

The instructor is responsible for the grade symbol (e.g., A,B,C,D,F I or IR,
etc.) to be assigned. Special symbols (NC, W, and ***) are indications of
registration or grade status and are not assigned by the instructor, but are
automatically converted by the grade application system.

Standard Grades Quality Points

A = superior/excellent 4.000
A() = 3.700
B(+) = 3.300
B = good/better than average 3.000
B(-) = 2.700
C(+) = 2.300
C = competent/average 2.000
C() = 1.700
D(#) - 1.300
D= 1.000
D(-) = minimum passing 0.700
F = failing 0

Note: Instructors may, at their discretion, use the plus/minus system but
are not required to do so.

Grade Explanation

ke Student is currently enrolled in the course or a final
grade has not been submitted

H Honors/Highest Achievement (Honors Department
courses. Excluded from GPA)

| Incomplete (Converted to an F if not completed
within one year)

IP In Progress (Thesis/dissertation at the graduate
level or other specified courses)

NC No Credit or Audit (Excluded from GPA and credit
totals)

P Pass (Under Pass/Fail option, grades of D- and

above convert to a P. P is equivalent to D+, D or D-
beginning Spring 2020. See P+ below. Specified
courses may also be graded on a Pass/Fail basis.
Excluded from GPA)

P+ Pass (Under Pass/Fail option, grades of C- and
above converted to P+ beginning Spring 2020
to address non-standard grading during a global
pandemic. Excluded from GPA)

PR Pass with Remediation (Anschutz Medical
Campus. Excluded from GPA)

S Satisfactory (Course requirements are satisfied or
expectations are met. Excluded from GPA.)

u Unsatisfactory (Course requirements are not
satisfied or expectations are not met. Excluded
from GPA.)

W Withdrew

H/HP/P Honors, High Pass, Pass. (For specified courses

at the Anschutz Medical Campus within the CU
School of Medicine. Honors indicates highest
acheivement, Pass indicates C- or better. Excluded
from GPA.)

+ 'P+' and 'P' are not included in the grade point average, but credit is
earned. 'F'is included in grade point average with no credit earned.

+ Credit is earned for an'S'. No credit is earned for a 'U’. Neither 'S’ nor
'U"is included in grade point average calculations.

No Credit (NC)

Students may register for a course on a no-credit basis with the consent
of their instructor and the dean of their school or college. No grade or
credit is awarded, and tuition assessed is equivalent to the for-credit rate.
The transcript reflects the name of the course taken and an N/C notation.

Incomplete Grades

An'l'is an incomplete grade. Policies with respect to 'I' grades are
available in the individual School, College, or Program offices.

An'l'is given only when students, for reasons beyond their control, have
been unable to complete course requirements. A substantial amount of
work must have been satisfactorily completed before approval for such a
grade is given.

The instructor who assigns an 'l' sets the conditions under which the
course work can be completed and the time limit for its completion. The
student is expected to complete the requirements by the established
deadline and not retake the entire course.

It is the instructor’s and/or the student’s decision whether a course
should be retaken. The student must re-register for the course and pay
the appropriate tuition.

The final grade (earned by completing the course requirements or

by retaking the course) does not result in deletion of the 'l' from the
transcript. A second entry is posted on the transcript to show the final
grade for the course, with a notation that the course was ‘originally
graded as incomplete!

At the end of one year, 'I' grades for courses that are not completed or
repeated are changed to an 'F'.

Course Numbering

The information below provides the general guidelines by which course
numbers are assigned for the CU Anschutz Medical Campus; some
variances to the structure below may exist. Please contact the Office of
the Registrar with any questions about course numbering.

Courses are comprised of a 4-digit number, preceded by the alpha
department/subject code.

+ The first digit of a course are indicative of the academic level:
+ 0: lower level or remedial, not applicable toward graduation

+ 1: Undergraduate freshman level



2: Undergraduate sophomore level

3: Undergraduate junior level

4: Undergraduate senior level

+ 5: 1st year professional

+ 6: Masters level or 2nd year professional
+ 7: Doctoral level or 3rd year professional

8: Doctoral level or 4th year professional; must be used for
doctoral level thesis

+ Second and third digits:
+ 00-83: To be used for all courses with the exception of the
following:
+ 84-90: Independent Study

+ 91: Practicum

+ 92: Readings

+ 93: Internships

+ 94: Master's candidate
+ 95: Master's report

+ 99: Doctoral thesis

+ Fourth digit:
+ Each school, college, or department should determine its own
structure for use of this numeric position.

Enroliment Status

A student's enrollment status (Full-Time, Half-Time, Less than Half-Time)
at CU Anschutz is determined by the number of credits in which they

are enrolled, and may vary by School, College, Program, or Department.
Such statuses are defined below. For questions regarding Financial Aid
eligibility, relative to enrollment status, please contact the Financial Aid &
Scholarships Office (Fin.Aid@cuanschutz.edu).

NOTE: Enrollment in required Dissertation coursework renders a student as
Full-Time, regardless of credits or academic term.

Anesthesiology
Anesthesiology Assistant (MS)

+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
+ 5.000+: Full-Time

+ Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

CHA/PA
Master of Physician Assistant Studies (MPAS)

+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
+ 5.000+: Full-Time

+ Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

Academic Credit

College of Nursing

Graduate-Level College of Nursing
+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
+ 5.000+: Full-Time

* Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

Undergraduate-Level College of Nursing
+ All terms:
+ 0.001-5.999: Less than Half-Time

+ 6.000-11.999: Half-Time
+ 12.000+: Full-Time

Colorado School of Public Health

Masters of Public Health (MPH), Master of Science (MS), Doctoral
Programs (DrPH and PhD), and Certificates

+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
+ 5.000+: Full-Time

* Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

Graduate

Graduate-Level College of Nursing, Colorado School of Public
Health, Graduate School, Office of Research Education, Graduate-
level Pharmacy
+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
* 5.000+: Full-Time

* Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

Graduate Non-Degree

Graduate-Level Non-Degree Certificate, Graduate-Level Non-
Degree
+ Fall and Spring terms:
+ 0.001-2.999: Less than Half-Time

+ 3.000-4.999: Half-Time
+ 5.000+:Full-Time

* Summer terms:
+ 0.001-1.999: Less than Half-Time

+ 2.000-2.999: Half-Time
+ 3.000+: Full-Time

Physical Therapy
Doctor of Physical Therapy (DPT)

All terms:
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+ 0.001-4.999: Less than Half-Time
+ 5.000-9.999: Half-Time
+ 10.000+: Full-Time

School of Dental Medicine

Doctor of Dental Surgery (DDS), Advanced Standing International
Student Program (ISP), Orthodontics, Periodontics
+ All terms:
+ 0.001-4.999: Less than Half-Time

+ 5.000-9.999: Half-Time
* 10.000+: Full-Time

School of Medicine
Doctor of Medicine (MD)

+ Fall and Spring terms:
+ 0.100-0.999: Half-Time

+ 1.000+: Full-Time

* Summer terms:
+ 0.001-0.099: Less than Half-Time

+ 0.100-0.499: Half-Time
+ 0.500+: Full-Time

Skaggs School of Pharmacy & Pharmaceutical Sciences

Doctor of Pharmacy (PharmD)
* Fall and Spring terms:
+ 0.001-4.999: Less than Half-Time

+ 5.000-9.999: Half-Time
+ 10.000+: Full-Time

* Summer terms:
+ 0.001-4.999: Less than Half-Time

+ 5.000-5.999: Half-Time
+ 6.000+: Full-Time

North American-Trained Doctor of Pharmacy (PharmD),
International-Trained Doctor of Pharmacy (PharmD)
+ All terms:
+ 0.001-4.999: Less than Half-Time
+ 5.000-9.999: Half-Time

+ 10.000+:Full-Time



